
Woodinville Emergency Preparedness 
& Public Safety Commissioners 
Marc Rojas - Pos. 1 
Lillie Clinton - Pos. 2 
Rick Chatterton - Pos. 3 
AI Taylor- Pos. No. 4 
Mace Brady, Chair- Pos. No. 5 
Brian Minsk - Pos. No. 6 
Nancy Montgomery, V. Chair- Pos. No. 7 
Janine Brown - Ex officio member 
Dominic Marzano - Ex officio member 

CITY OF WOODINVILLE 
EMERGENCY PREPAREDNESS AND PUBLIC SAFETY 

COMMISSION AGENDA 
October 24, 2011; 7:00 PM 

COUNCIL CHAMBERS; 1 7 3 0 1 1 3 3 'd Ave n u e N E Wood i n vi II e , W A 9 8 0 7 2 
www. ci .wood i nvi lle.wa. us 

CAll TO ORDER 

ROll CAll 

FLAG SALUTE 

APPROVAL OF AGENDA IN CONTENT & ORDER 

PUBLIC COMMENT (You are invited to comment on item> not listed on our agenda. If you 
wi>h to comment on an item li>ted on our agenda, plea>e >ave your comment> until that i>sue is presented for 
discussion. Comments should be limited to 3 minutes per individual. 

SPECIAL PRESENTATIONS 
The Role of a Chaplain - Commissioner Janine Brown 

BUSINESS ITEMS 
1. Minutes of September 26, 2011 
2. Recognition of Outgoing Members 
3. Planning for the Winter Safety Fair 
4. Results of October 11 City Council Report 

REPORT FROM EMERGENCY MANAGER 

REPORTS FROM COMMISSION MEMBERS 

PUBLIC COMMENT 

ADJOURNMENT 

NEXT REGULAR MEETINGS: November 14, 2011 7:00p.m. 
December 12, 2011 7:00p.m. 
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CITY OF WOODINVILLE 
EMERGENCY PREPAREDNESS AND 

PUBLIC SAFETY COMMISSION 
Regular Meeting 

7:00p.m. Monday 
September 26,2011 City Hall, Council Chambers 

CALL TO ORDER 

The meeting was called to order at 7:00p.m. by Chair Mace Brady 

ROLLCALL 

PRESENT: Chair Mace Brady, Vice Chair Nancy Montgomery and Commissioners Rick 
Chatterton, Mark Rojas, Brian Minsk and Janine Brown (ex-officio). 

ABSENT: Commissioners Lillie Clinton, Al Taylor, and Dominic Marzano (ex-officio). 

Also present were Assistant to the City Manager Alexandra Sheeks, Executive Assistant/Deputy 
City Clerk Linda Fava, and Management Analyst Zach Schmitz. 

FLAG SALUTE 

Chair Brady led the flag salute. 

APPROVAL OF AGENDA IN CONTENT AND ORDER 

Introduction of new Commissioners was added to the agenda. 

Commissioner Chatterton moved to approve the agenda as amended. Vice Chair 
Montgomery seconded the motion. 

Vote: All voted in favor of the motion, and the motion carried (5-0). 

PUBLIC COMMENT- None 

SPECIAL PRESENTATION- None 

INTRODUCTIONS 

Commissioners and staff introduced themselves and described their backgrounds. 

BUSINESS ITEMS 

1. Minutes of July 25, 2011 
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Commissioner Chatterton moved to approve the minutes of July 25, 2011. Vice Chair 
Montgomery seconded the motion. 

Vote: AU voted in favor of the motion, and the motion carried (5-0). 

2. Work Plan Update for City Council 

Assistant to the City Manager Alexandra Sheeks explained each biennium the City Council 
approves a work plan for the Commission and the Commission approves a timeline for 
completing work plan items. An update to the Council regarding progress on the work plan is 
scheduled for October 11. Ms. Sheeks reviewed minor changes to the work plan timeline. 

Commissioners requested the update to the Council include a description of the Commission's 
accomplishments. 

Action: Commissioner Brown and Chair Brady and possibly Commissioner Chatterton will 
attend the October 11 Council meeting and Chair Brady will assist Ms. Sheeks with presenting 
the update and answering questions. 

3. Continued Discussion on Emergency Shelter Policy 

Ms. Sheeks explained changes were made to the Emergency Support Function 6 (ESF6) to 
accurately reflect the City's resources/capabilities with regard to shelteri..11g. 

Chair Brady led the Commission through the proposed changes to ESF6 and several additional 
changes were requested. 

During their review, the Commission discussed primary and supporting agencies, Red Cross 
regional shelters, the threshold for opening a shelter, local versus regional disasters, activation of 
the Emergency Operations Center (EOC), mechanism to ensure the organizations/entities in the 
document will complete their tasks, possibility of table-top exercises to ensure the ESF6 
functions as expected, next steps following EP&PSC approval ofESF6, the role of Woodinville 
Fire & Rescue in a disaster and whether paragraph II.F is needed. 

Action: Staff will make the requested changes to the ESF6 and return a clean copy to the 
Commission for additional review prior to final approval. 

Commissioner Chatterton moved to extend the meeting until9:10 p.m. Vice Chair 
Montgomery seconded the motion. 

Vote: All voted in favor of the motion, and the motion carried (5-0). 

4. Review Article Regarding Disaster Preparedness Volunteers 

Commissioner Chatterton moved to accept the article as amended in Attachment 1 to be 
published in the Woodinville Weekly. Vice Chair Montgomery seconded the motion. 

Vote: AU voted in favor of the motion, and the motion carried (5-0). 
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REPORT FROM EMERGENCY MANAGER 

Ms. Sheeks reported FEMA has volunteered to provide a tour of their local office during 
business hours. Commissioners were asked to inform staff of their interest in a tour. 

Ms. Sheeks reported the Winter Safety Fair is scheduled on Saturday, October 29 at Woodinville 
Fire & Rescue headquarters. 

Mr. Schmitz reported October is National Crime Prevention month. An emergency kit and list of 
supplies is on display in City Hall. 

Mr. Schmitz reported an 8-week course offered by ESCA to obtain a ham radio technician 
license began tonight. That license is the minimum needed to be a volunteer ham radio operator. 

REPORTS FROM COMMISSION MEMBERS 

Commissioner Chatterton commented on the numerous public service announcements on radio 
and TV in southern California encouraging residents to be prepared for an earthquake. He 
suggested similar announcements on Woodinville TV. 

Commissioner Brown reported she is working with the King County Sheriffs Office on a 
PowerPoint presentation regarding what chaplains do. She offered to present it to the EP&PSC 
when it is complete. 

PUBLIC COMMENT- None 

UPCOMING AGENDA TOPICS 

a) Calendaring 
b) Review of changes to ESF6 

ADJOURNMENT 

Commissioner Chatterton moved to adjourn the meeting. Vice Chair Montgomery 
seconded the motion. 

Vote: All voted in favor of the motion, and the motion carried (5-0). The meeting was 
adjourned at 9:12p.m. 

Respectfully submitted, 

LindaFava 
Staff Liaison 
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Outgoing Commissioners: 

Lil Clinton 

Rick Chatterton 

AI Taylor 

We greatly appreciate your service to the Emergency 

Preparedness and Public Safety Commission, and wish you 

well in your future endeavors. 
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CITY OF WOODINVILLE, WA 

REPORT TO THE EMERGENCY PREPAREDNESS 
COMMISSION 

To: 

From: 

Subject: 

17301 133rd Avenue NE, Woodinville, WA 98072 

Honorable Emergency Preparedness 
Commission 

Zach Schmitz, Management Analyst~. 
Winter Safety Fair 

ISSUE: Review of the annual Winter Safety Fair. 

Date: 10/24/11 

BACKGROUND/DISCUSSION: The City's annual Winter Safety Fair and Pancake Breakfast is 
scheduled for Saturday October 29, from 10:00 am to 2:00 pm. The event will be located in the 
main bay of Woodinville Fire District 31. The event is a joint effort by Woodinville Fire & 
Rescue, Woodinville Water District, and the City of Woodinville. 

The fair traditionally features information booths on emergency preparedness topics, tips on 
how to be prepared for the winter; volunteer opportunities for people interested in emergency 
preparedness, demonstrations on safety topics and of course, a pancake breakfast and hot dog 
feed. 

In the past, staff has developed posters (like how to make a home emergency preparedness 
kits) and other informational signs (snow removal routes for the City) to help illustrate the value 
of being prepared for winter related emergencies. For the upcoming Fair, Commissioners will 
need to determine what information will be distributed at the City's booth. This could include 
changes in the City's sheltering role, preparing an emergency kit for your pet, or where to go to 
get emergency information during an emergency. This is the one message you want attendees 
to walk away with after visiting the City's booth. 

Staff also recommends that the Commission identify Commissioner availability during the event 
to ensure that coverage is available throughout the day. 

RECOMMENDED MOTION: 

For discussion and informational purposes only. 





CITY OF WOODINVILLE, WA 

REPORT TO THE EMERGENCY PREPAREDNESS 

COMMISSION 

To: 

From: 
Subject: 

17301 133rd Avenue NE, Woodinville, WA 98072 

Honorable Emergency Preparedness 
Commission 

Alexandra Sheeks, Assistant to the City Manager1t5 

Results of 2011-12 Work Plan Update to City Council 

Date: 10/24/11 

ISSUE: Shall the Emergency Preparedness and Public Safety Commission discuss comments 
from the 2011-12 Work Plan Update to City Council? 

RECOMMENDATION: To review comments from the City Council meeting of October 11, 2011 
and make appropriate adjustments to the Work Plan. 

BACKGROUND/DISCUSSION: The City Council reviewed the Commission's 2011-12 Work 
Plan on October 11, 2011. Council members provided feedback and requested that City staff 
follow-up on several items, including CERT training and providing weekly crime reports to the 
Commission. 

These additional items have been added to the attached work plan for Commission reporting 
and review. Staff will provide follow-up on these items to the Commission and City Council as 
necessary. 

RECOMMENDED MOTION: 
FOR DISCUSSION ONLY AT THIS TIME. 

Attachment 1 : 2011-12 Work Plan Quarter 3 Update with added items 
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GOAL 

1) Raise Emergency 
Preparedness and Public 
Safety Commission's 
awareness of emergency 
management & public 
safety legal mandates and 
authority. 

2) Review and make 
recommendations 
concerning emergency 
preparedness and public 
safety ordinances. 

wooDmvrue em~eRa.encv PRePRReDness 
w PUBliC SaFelY COmmiSSI01l 

ZOH / Z01Z WORK PlJUl 

ORD. 506 REFERENCE TASKS 
2.25.040 Duties and Responsibilities 

N/A liD Include educational presentations @ meetings 
from staff and local authorities. 

Ill Understand how the EOC Functions and 
resources available during disasters. 

• Attend educational conferences as reviewed by 
the Commission. 

• Confer with ESCA regarding potential grants and 
educational opportunities. 

liD Be acquainted with National Incident 
Management System (NIMS) and the 
Emergency Notification process. 

• Raise commissioners' awareness of City and 
regional emergency preparedness operations. 

• Raise commissioners' awareness of Emergency 
Preparedness Planning policies and procedures. 

(2) Review public safety issues as directed by the 41 Review Comprehensive Emergency 
City Council. Management Plan (CEMP) and update(s). 
(3) Review and formulate recommendations on 

• Review Emergency Notification System. matters referred to the Commission by the City 
Council within the authority of the Commission. 
(5) Review and make recommendations concerning Ill Review Shelter Activation Plan. 

public safety ordinances and City options relating to 
public safety grants from U.S. Department of 
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TARGET STATUS 
DATE{S) 

• Ongoing Briefings in 
Kenmore; 
presentations 
from WFR, Red 
Cross 

Ill 2011 Q4 

• Ongoing 

• Ongoing 

•201104 

Ill 2011 Q3- Discussion of 
2012 Q1 Emergency 

Shelter 
operations and 
capabilities 

Ill 2011 Q3- Discussion of 
2012 Q1 Emergency 

Shelter 
operations and 
capabilities 

41 2011 Q3-
2012 Q4 

II 2011 Q3 I 
I 

2011 Q4 i 
I 

.. 2011 Q3 Began review I 

7/11/11; to 
continue through 
the quarter 



GOAL 

3) Assess and evaluate 
levels of emergency 
preparedness and public 
safety needs. 

4) Recommend Projects 
and community outreach 
that raises awareness of 
emergency preparedness 
and public safety. 

'Woonmv111e em~eRGencv PRePnRenness 
w PUBliC sme1v cmmrussmn 

ZOH / Z01Z WORK PJJm 
ORO. 506 REFERENCE TASKS 

2.25.040 Duties and Responsibilities 
Homeland Security and other external funding • Review Evacuation Plan (Regional) . 
sources. 

Review ordinances pertaining to emergency (6) Review updates to the City's Comprehensive • 
Emergency Preparedness Plan1 future annexes and preparedness and public safety and make 

emergency support functions. recommendations to City Council. 

(1) Analyze community needs for public safety • Develop survey and needs analysis to assess 
services and provide recommendations concerning levels of community awareness and identify 
the utilization of present and future public safety deficiencies. 
facilities. 
(7) Assess levels of community preparedness and • Assess funding needs . 

recommend policies, training and facility 
investments. 

41 Receive/review weekly crime reQorts 

(1) Analyze community needs for public safety • Explore the possibility of utilizing Citizen Corp 
services and provide recommendations concerning (Medical Reserve, Fire Reserve, VIPS, Block 
the utilization of present and future public safety Watch, CERT) and other organizations for 
facilities. outreach and education. Review coordination 
(4) Review emergency response procedures for City with Woodinville Fire & Rescue/ESCA to 
sponsored community events. maintain list of Woodinville CERT volunteers and 
(8) Review proposed community preparedness conduct outreach. 
public outreach programs and events. • Discuss Emergency Preparedness focus for 
(9) Coordinate with relevant community Block Watch Organizations. 
organizations for effective resource sharing, public 
education and grant solicitation. 

• Participate at National Night Out, Celebrate 
Woodinville, Winter Preparation Fair, and other 
public events. 
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TARGET STATUS 
DATE(S) 

• 2012 Q1 

• Ongoing Revised 
membership for 
EPPSC to 
include business, 
non-profit 
representatives 

• 2012 Q1 

• 2012 Q1 

• Ongoing, 
starting 2011 
Q4 

II 2011 02 Reviewed at 
June 13 mtg; 

•201102 Presentation at 
June 13 mtg; 
wrote article for 
Weekly 

• Ongoing Farmers' Market 
Outreach held 
Aug, Sept, Oct; 
Winter 
Preparation Fair 



GOAL 

5) Communicate progress 
with City Council. 

woonmvrue em~eRGencv PReP.RReDness 
m PUB1IC SaFelY COmmiSSIOn 

Z011 I ZO!Z WORK PlJDl 
ORO. 506 REFERENCE TASKS 

2.25.040 Duties and Responsibilities 

• Meet with City Council twice per year; target 
May and October. 

• Provide briefings through staff reports. 

TARGET STATUS 
DATE(S) 

Oct; Display case 
at City Hall for 
Nat' I 
Preparedness 
Month 

• 2011/2012 Council 
Q2/Q4 presentation 

4/5/11; 
Scheduled for 
Oct. 2011 

• Ongoing 

Note: Ordinance 506, section 2.25.040 Duties and Responsibilities (3) "Review and formulate recommendations on matters referred to 
the Commission by the City Council within the authority of the Commission" was considered and understood, on-going duty and is 
therefore not outlined specifically in the work plan. 
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Woodinville Weekly Article Schedule 
All dates are tentative and subject to change. 

Topic Potential Assignment Submit to 1st Review zno review 
Month for Staff for and 
Weekly Packet approval 

Introductory July Commissioners Completed 
Article Yabroff, Tountas, and 

Marzano 
Family August Commissioners Completed 

Preparedness Montgomery, 
Chatterton 

Resources for September Commissioners Completed 
Family Montgomery, 

Preparedness Chatterton 
CERT October Commissioners 7/20/2009 7/27/2009 8/10/2009 

·Article/Map Montgomery, Brown 
Your 

Neighborhood 
Wind and November Commissioners 8/17/2009 8/24/2009 9/14/2009 

Storm Yabroff, Marzano 
· Safety/Power 

Outages 
Emergency December Commissioners 9/21/2009 9/28/2009 10/12/2009 
Supplies for Tountas/Chatterton 

Car 
Generator January Commissioners 9/21/2009 9/28/2009 10/12/2009 

Safety Montgomery/T ountas 
Emergency February Commissioner Taylor 11/2/2009 11/9/2009 12/14/2009 

Communication 
Food Rotation March Commissioners 1/11/2010 1/25/2010 2/8/2010 

Spring Clinton/Chatterton 
Cleaning 

Earthquake April Chair Yabroff 2/8/2010 2/22/2010 3/8/2010 
Preparedness Comm. Chatterton 

Post May Conim. Chatterton 3/15/2010 3/22/2010 4/12/2010 
f 

Earthquake Comm. Marzano 
Preparedness 
Water Safety June Commissioner Brown 4/12/2010 4/26/2010 5/10/2010 

Boat(ing) July Commissioner Brady 7/5/2010 7/12/2010 
Safety 

Travel Tips August Commissioner 8/2/2010 8/9/2010 
Clinton 

Ham Operators September Commissioner Berkey 9/6/2010 9/13/2010 
Winter Safety & October Commissioners 10/18/2010 10/25/2010 

Fallen Trees Chatterton!Brady 
Winter Safety & November Commissioner Brown 11/01/2010 11/08/2010 

Fallen Trees 
Home Fire December Commissioner Brady 12/6/2010 12/13/2010 

Safety 
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Topic 

Public Safety 

Emergency Pet 
Care 

Heat 
Exhaustion 

Neighborhood 
Watch 

Securing Your 
Home While 

Away 
Sheltering 

Woodinville Weekly-Article Schedule 
2011 

All dates are tentative and subject to change. 

Potential Assignment Submit to 1st Review 
Month for Staff for & Approval 

Weekly Packet 
January Commissioners 1/03/2011 1/10/2011 

C hattertonff o u ntas 
February Commissioners 2/07/2011 2/14/2011 

Brown/Chatterton 
March 

April Commissioner Berkey 4/04/2011 4/11/2011 

May 

June 

July Commissioners 7/1/2011 7/11/2011 
Chatterton/Brady 

August Commissioners 8/1/2011 8/8/2011 
Taylor/Montgomery 

September Commissioner Taylor 9/2/2011 9/12/2011 

October 

November 

December 

Prior Articles 
Reprinted 

Emergency 
Supplies for 

Car 

Travel Tips 

Winter Safety 
& Fallen Trees 

Flood 
Safety/Wind & 
Storm Safety 

Generator 
Safety 

2 



Woodinville Weekly Article Topics by Season 

Spring Summer Fall !Winter tyearRonnd 

Wmd 
Snow Storms- Earthquake-Getting 

Spring Cleaning Heat Exhaustion Sto:rms!Falling 
~ving in them; prepared, What to 

~rees/W'rres 
!what j£ you get do when they strike. 
Stuck? Recovery from 

Check your pool 
Safetyin . 

Flooding 
Cold Weather 

'Pet Safety 
Water/Cottage Lake ~ravel 

Check your 
Holiday Safety-

~AC 
Safety in Heat !Power Outages Xmas Trees, Travel, !Volcanoes 

etc. 

Travel Tips for Getting Ready for 
pangers of Snow 

Generators 
Summer Wmter 

Shoveling-How to Basic Safety Tips 
Do It Safely 

IW est Nile Y:rms Generator Safety 
Holiday Safety 

Preparedness Tips 
frravel 
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