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CITY OF WOODINVILLE 
EMERGENCY PREPAREDNESS AND 

PUBLIC SAFETY COMMISSION 
Regular Meeting 

 
Monday 7:00 p.m. 
November 14, 2011 City Hall, Council Chambers 
 

CALL TO ORDER 
 
The meeting was called to order at 7:00 p.m. by Chair Brady. 
 

ROLL CALL 
 
PRESENT: Chair Mace Brady, Vice Chair Nancy Montgomery and Commissioners Lillie 
Clinton, Brian Minsk, and Janine Brown (ex-officio). 
 
ABSENT: Commissioner Marc Rojas and Dominic Marzano (ex-officio) 
 
Also present were Executive Assistant/Deputy City Clerk Linda Fava and Management Analyst 
Zach Schmitz.  
 

FLAG SALUTE 
 
Chair Brady led the flag salute. 
 

APPROVAL OF AGENDA IN CONTENT AND ORDER 
 
Vice Chair Montgomery moved to approve the agenda as printed. Commissioner Minsk 
seconded the motion.  
 
Vote:  All voted in favor of the motion, and the motion carried (4-0). 
 

PUBLIC COMMENT 
 
Steve Yabroff, former Emergency Preparedness Commissioner, described the database he 
developed of people who have taken CERT training. The database includes name, address, phone 
number, date the person completed the CERT courses, etc. The purpose of the database was to 
recruit people in areas where there are no/few CERT trained residents and to invite CERT 
trained individuals to continue their CERT training. The database includes people who received 
CERT training through ESCA, Northshore Fire Department and Woodinville Fire & Rescue. The 
database was given to Dave Leggett, Woodinville Fire & Rescue, in 2009. It was his 
understanding the education function at Woodinville Fire & Rescue has since been eliminated. 
Mr. Yabroff advised he had also recently provided the database to Management Analyst Zach 
Schmitz.  
 
Discussion followed regarding agencies that provide CERT training in the area, number of 
people in the database, and training years covered by the database.  
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Mr. Schmitz advised staff is contacting Bothell and Kirkland Fire Departments to determine 
whether they have a similar database. He distributed a draft letter the City plans to mail to people 
who have taken CERT training to invite them to advanced/refresher training and to update their 
contact information. He clarified a person who has taken the CERT training is not required to 
volunteer.  
 

SPECIAL PRESENTATION – None 
 

BUSINESS ITEMS 
 
1. Minutes of October 10, 2011 
 
Vice Chair Montgomery moved to approve the minutes of October 11, 2011. Commissioner 
Clinton seconded the motion.  
 
Vote:  All voted in favor of the motion, and the motion carried (4-0). 
 
2. Report on the October 29 Winter Safety Fair 
 
Commissioners reported on the Safety Fair: 

• Chair Brady reported a representative of Homeward Pets, who attended the Fair, 
expressed their interest in being a shelter for both pets and people.  

• Vice Chair Montgomery appreciated the opportunity to see Commissioner Brown’s 
emergency kit and discover new things to include in her kit. She spoke with a Cub Scout 
leader and offered to attend one of their meetings to discuss creating an emergency 
backpack. A Costco representative also provided a contact at their corporate headquarters 
as well as at the Woodinville warehouse for seeking donations for children’s emergency 
backpacks. She suggested the City sponsor an event to help children prepare an 
emergency backpack using donated items. 

• Commissioner Minsk circulated a Target brochure he obtained at City Hall regarding 
children preparing for an emergency. A Target representative offered to provide more 
brochures as well and possibly some giveaways. He commented on the likelihood of 
children getting their parents involved. He also spoke with Woodinville Fire & Rescue’s 
new Emergency Manager at the Fair.  

• Commissioner Clinton suggested the City create a sticker similar to the one provided by 
Woodinville Fire & Rescue. She suggested investigating whether a children’s version of 
the CERT game is available.  

• Commissioner Brown commented more people came up to the table because of the 
emergency kits on display and the City’s giveaway, a Chico bag. The ESCA 
representative offered to wear the “Ready Freddy” costume to Celebrate Woodinville and 
distribute coloring books and/or stickers. 

 
Suggestions for next year’s fair included providing an area where children could participate in an 
interactive activity such as filling a backpack with donated items, focusing the Commission’s 
table on children’s educational opportunities, providing a junior CERT program, obtaining the 
School District’s list of items for a child to include in their personal emergency kit, continuing to 
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emphasize family preparedness, and advertising the Fair better. Discussion followed regarding 
appropriate activities for the Commission to be involved in. 
 
Action:  Vice Chair Montgomery and Commissioners Clinton and Minsk offered to participate 
on a subcommittee to brainstorm public outreach at the Winter Fair, Celebrate Woodinville, 
cub scouts meetings, National Night Out, Farmers Market, etc. regarding ways to educate 
children and families about preparing for an emergency.  
 
3. City Hall Display Case  
 
Mr. Schmitz explained the theme of the January/February display is winter safety such as tire 
chains, specific items to include in a winter safety kit, etc. Brochures could also be made 
available at the adjacent Police Department counter. He invited Commissioners to identify other 
items to display. Suggestions included a list of emergency kit items, safe heat sources, snow 
information radio stations, snow plow priority routes, a bus snow schedule and a detour sign as 
the background. 
 
Action:  Commissioners agreed with staff’s proposal for a winter safety display in the City 
Hall display case in January/February. 
 
4. Commission Work Plan Review 
 
Commissioners reviewed and commented on tasks on the Commission’s Work Plan. Chair Brady 
highlighted underlined tasks that have not yet been approved by the Council but may be 
appropriate to add to the Commission’s Work Plan during the next revision. 
 
4. Review of Woodinville Weekly Article Submissions 
 
Commissioners reviewed the seasonal article topics.  
 
Action:  Staff to send Commissioners past winter articles. It was suggested the Commission 
also consider writing public safety articles.  
 

REPORT FROM EMERGENCY MANAGER 
 
Mr. Schmitz reported PowerPoint presentations made at Council meetings are appended to the 
agenda on the City’s website the day after the meeting.  
 
Commissioner Clinton moved to extend the meeting for five minutes. Vice Chair 
Montgomery seconded the motion. 
 
Vote:  All voted in favor of the motion, and the motion carried (4-0). 
 

REPORTS FROM COMMISSION MEMBERS 
 
Vice Chair Montgomery commented this had been a great meeting. Commissioners Minsk, 
Brown and she commended Chair Brady for his leadership.  
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Commissioner Minsk advised of his plans to attend monthly CERT meetings at ESCA and report 
to the Commission. 
 
Commissioner Clinton reported she is scheduled to make a presentation regarding emergency 
preparedness at the King County Housing Authority.  
 
Due to the two vacancies on the Commission, and occasional difficulty with a quorum for 
meetings, Chair Brady suggested consideration be given to reducing the number of members on 
the Commission to five. 
 

PUBLIC COMMENT  
 
Kevin Coughlin, Commissioner, Woodinville Fire & Rescue, reported 400 people attended the 
Winter Safety Fair. 
 

UPCOMING AGENDA TOPICS 
 
a) Report from Subcommittee 
b) NIMS 
 

ADJOURNMENT 
 
Commissioner Clinton moved to adjourn the meeting. Vice Chair Montgomery seconded 
the motion.   
 
Vote:  All voted in favor of the motion, and the motion carried (4-0). The meeting was 
adjourned at 9:08 p.m.   
 
 
Respectfully submitted, 
 
 
 
Linda Fava 
Staff Liaison 


